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(4) The form containing the information coded will be filled 

out by the Upward Bound Office and then sent to Data Processing to 

be key'5>unched onto the data card. The revised form �l�~�~�T�i�l�l� b'e used 

frorr. the current date by the u. :B. Office. These forms will be 

returned to the office and kept on file for reference in case of 

question about the source of the coded informati.on. These same 

forms will be used as a source of periodic updates to be done �~�r� 

Upward Bound. As more information is gained it will be coded on 

a form and sent to Data Processing so that the file card may be 

updated. After the cards have been updated the form will be 

stamped with the current date and returned to the Upward Bound 

Office to be kept on file for :· future teference. 

A copy of this form follows on the next page. 
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UflvARD BOUND DATA FORK 

Name 

Birt hday 1-6 

Ent . U.B. 7;.10 

Race 31 

Sex 32 

Language 33 

Recruitment Source 34 

Social Securit y # JS-41.~ 

High School Size 45 

Hj.gh School Code 46-48 

GPA Entering U.B . 49~52 

GPA Lea~ing U .B. 53-56 

Reading Le,rel Ent . 57-59 

Reading Level Leaving 60- 62 

Religion 63 

Family Structure 64 

Family Size 65-66 

Income Eligibility 67 

Financial Aid 68 

Cour se of Study 69-70 

Education Level 71 

Hours of College Work 72-75 

County 76-77 

Circumstance-leaving 78-79 

Date ____________ _ 
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(5) All of the i nformation needed to fill out the data 

form was usually gained from the student' s application form 

in the Upward Bound office with the exception of the Reading 

Tes t scores (which were found on the test booklet in the f ile 

folder) and the t otal college hours which wer·e pulled from the 

student ' s transcript. 

(6 ) From the information rece ived the forms were then coded 

and keypunched. 

(7) A drum card for the keypunch was made to designate the 

different fields on the data card. This program enables the 

keypunch operator to skip the blank fields (ones for which ~10 

information was received} and also designates the fields as either 

alpha or numeric. 

The symbols used are: numeric fiel d blank in the first 

column and & in the remainder of the field; alpha field 

1 i n the first column and A in the remainder of the field . 

To skip skip x (- ) or dash is used wit h & in the remainder of - -

the field. 

0 000000000000000000 000 0 0000 00000000000000000 00000 00 0 0000000000000000000 00000000 0 
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111111 1111 . 11 1111111111 1111111111111111 111111 1 1111 11111111111 

2222 222 222 222222 222 22222 222222 222 222 22222 22222 222.22222222 222 22 22222 22 222 22222222 
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