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YLABORATCRY WORK" IN LIBRARY SCIENCE

This special studies was the practical application (in a
"laboratory") of what has been learned in several library science
courses, VThe laboratory consisted of shelf after shelf of
unclassified books arranged in no order and =cevering fields from
physical education to American literature., The collection had to
be evaluated, generally organized, classified, lettered and
reshelved. Latcr, author, title, and shelf-list cards will be
ma.ie. From a hodge-podge of books with limited value because
of lack of organization, this collection has become a useful
library. No longer will one have to search for a book throuzh
every shelf only to find that it has been lvaned or lost. With
an organized arrangement, a boek may be locsted immediately or
accounted for if it is nut there, since each book has a specific

location.
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The first step in orgunizing this collection of over six.
hundred books was appraigzl to note the major areas to be dealt
with, The largest number of buoks fell into the 800's-~poetry,
drama, rhetoric, and fiction (novels, short stories, essays). Of
course, there were a ﬁumber of English grammars, dictionaries,
spellers, and language guides in this English professor'é
collection, The rest of the books included histories, handbooks,
etiquette (1), physical educaticn (1), fine arts (music, sculpture,
painting), biographies, econdmics, bulletins, and cataiogs.

After the initial appraisal some general organizatien was
effected to aid the classification process. The basic groups
were; drama, novels, American literature other than novels, amd
plays, English literatdre other than novels and plays, rhetor.cs,
grammars, 100's, 200's, and world anthologies. This greatly
facilitated classification since details concerning glassifying
short stories, for instance, were not so difficult to remember if
all the short story anthologies were done together. .

The mcst time-consuming and difficult sectio.: of this
‘ Speéial studies was the actual classification. Since there was

no Unabridged Dewey Decimal Classification Table available for use

outside Riley Library, a great deal of unnecessary time was wasted
copying entire sections from the libraryvcopy to be used later.

An old abridged volume was made avallable and was helpful in

looking up general headings: however, sinée these volumes do change
from time to time, it was necessary tou double-check eyerything in
the more current wnabridged @dition. (For instance, prosody beoks

used to be classified in the 800's, but now are in the L0O's)
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For further verification, each bevek was looked for in the

National Union Catalcvg. The Library of Conzress card number (or

the copyright date) was recorded for each buok. With this
information plus the author and title, it was possible to find
a Dewey decimal number assigned to some of the books by the
Library of Congress catalogers. Some books were not listed and

some had such recent copyright dates that the National Union

Catalogsin which they were to be listed were not available. If

the numbers were not included in the National Union Cataloz éntry,

the number was soumetimes :found in Riley Library's card catalog.

The Book Review Digzcst provided classification information for

only one buok. It was sometimes possible to arrive at a suitable
classification number by cemparing similar books which had been
classified previously with the one in question. (In most cases,
an attempt was made to limit the classificatien number to five
numerals, In such a small collection, it séemed unnecessary to
have many numbe;s any longer than this,)

When a classification nymber was décided, it was written on
a slip of paper anc inserted in the top of the book. Not only
would the correct number be with each book for the lettering
process, but it was possible to determine at a glance which books
had been classified. Of course, there were two records of a
book's number--one in the book and one kept on a cumulative list
along with each title and author, Te assure consistency in
®lassification and to shorten unnecessarily lenz numbers, the list

was gone over several tiues,
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